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PALMETTO FELLOWS SCHOLARSHIP 
APPLICATION PERIODS

Any eligible student will need to be part of the Early or Late 
Award application process during their year of graduation

TWO opportunities to apply:
• Early Award: May 1st of Junior Year to April 15th of Senior Year
• Late Award: May 15th – June 30th of Senior year

1) A student cannot use Early Award documentation for the Late Award
2) A student cannot apply or earn the PFS once they have graduated high school
3) Late award is awarded LATE - usually after tuition bill is due. Please let students and parents 
know.
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Palmetto Fellows Scholarship Eligibility 
Requirements

For schools that have an official policy on rank that has been reviewed by 
Commission staff for compliance with the established regulations: 

• Rank in the top 6% at the end of the 10th, or the 11th, or the 12th grade academic year; 
and 
• Earn a 1200 SAT/25 ACT; and 
• Earn a 3.5 cumulative SC UGP GPA
OR

Alternative Criteria (without regard to rank)
• Earn a 1400 SAT/31 ACT; and 
• Earn a 4.0 cumulative SC UGP GPA

Superscore!
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PALMETTO FELLOWS SCHOLARSHIP 
YEAR- ROUND APPLICATIONS
Any eligible student will need to be part of the Early or Late 
Award application process during their year of graduation!
• CHE will review applications continuously to determine eligibility 

for the PFS 
• Decisions will then be uploaded into CHE data system and 

released to students via email 
• Estimated processing time from date of paper application receipt 

at CHE to decision release: 1 month

1) A student cannot apply or earn the PFS once they have graduated high school
2) Mid-year graduates must have application submitted prior to graduating
3) Late award is awarded LATE - usually after tuition bill is due. Please let students and parents 
know.



2023-2024 Palmetto Fellows 
Application Timeline

SC Commission on Higher Education, Attn: Palmetto 
Fellows, 1122 Lady St, Suite 400, Columbia, SC 29201

https://che.sc.gov/
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For students graduating in the 
Class of 2024.

Email sent out August 18, 2023

May 1, 2023
Early Application Opens

Palmetto Fellows Notification 
emails start being sent to 
applicants as applications are 
processed.

September 2023

Last test administration that will 
be accepted for an Early 
Application.
ACT: March 8, 2024
SAT: March 9, 2024

March 2024
Testing Cutoff

Materials must be received at CHE 
office by 5:00pm. 
No Late Submissions.

April 15, 2024
Early Application Closes

For students graduating in the 
Class of 2024.

May 15, 2024
Late Application Opens

Last test administration that will be 
accepted for a Late Application.
SAT: June 1, 2024
ACT: June 8, 2024
Scores must be sent directly to CHE 
using these codes: 
SAT: 4313 
ACT: 6326
Scores must be received by July 15, 
2024.

June 2024 
Testing Cutoff

Materials must be received at CHE 
office by 5:00pm. 
No Late Submissions.

June 28, 2024
Late Application Closes

https://che.sc.gov/
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COUNSELOR DRIVEN 
APPLICATION PROCESS

The online application and paper application materials must be 
submitted via the high school/home school association and in the 
Commission office by the established deadlines.

Counselor: Fill out online application (posted on SC Guidance 
Listserv or contact CHE staff)
• Please add student email address (personal - not school email).

Student: Certification & Authorization Form (give to students to 
sign – must contain actual signature and initials. Student return 
completed form to Counselor ASAP).
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APPLICATION CYCLE OPENS
The day the application period (Early/Late) opens, CHE will send an 
email to all PFS Point Of Contacts (POCs) as well as post to the SC 
DE’s School Counselor Listserv.

Staffing Changes: Please send an email to scholarships@che.sc.gov
with personnel changes for your PFS POCs. 
SC DE’s School Counselor Listserv: 
https://ed.sc.gov/instruction/career-and-technical-education/education-and-economic-
development-act-eeda/career-specialist-services/

mailto:scholarships@che.sc.gov
https://ed.sc.gov/instruction/career-and-technical-education/education-and-economic-development-act-eeda/career-specialist-services/
https://ed.sc.gov/instruction/career-and-technical-education/education-and-economic-development-act-eeda/career-specialist-services/


PFS Application Opens

• SC DE List Serv email 

PFS POCs email           
sent from 
Scholarships@che.sc.gov
*Add to your safe 
senders list.

mailto:Scholarships@che.sc.gov


PFS 
Application 
webpage

**Link in email announcing 
app is OPEN.

• Step by step instructions on 
how to submit your PFS 
applications.



PFS Application 
Steps

• Step by step instructions on 
how to submit your PFS 
applications.

• This is how your student(s) 
get into the CHE database.  

• Must be submitted prior to 
the app deadline. Shuts off at 
5:00pm deadline.



PFS Application 
Steps

• Don’t skip the Resources 
section!   

• Includes Example 
Application Packets

• Contact info and mailing 
address at the bottom of the 
page.



Step 1: 

PFS Application 
Steps

• Different checklist 
for each type of 
school.  

• Do not need a 
checklist per student 
app. Only 1 checklist 
per school packet  
submission. 



Submit a NEW form each time 
applications are submitted.  Do 
not submit a form showing 
applications that were 
previously submitted. 

23-24: it is an excel file, when 
you click on it to download it, 
you may need to check your 
download folder.
*Was attached to the 2024 
Early Award is OPEN email. 

Step 2:

PFS Application 
Steps



PFS Application 
Steps

• Instructions for how to 
determine your eligible 
students.   

• Shows you how to calculate 
the Top 6% of class rank.  

Step 2: (continued)



PFS Application 
Steps
Step 3: 
• Electronic apps should be 
submitted before paper apps 
are mailed/delivered to CHE.

• This is how your student 
gets into CHE’s system.

• CHE will stop accepting 
electronic apps at the 
deadline.   



PFS Application 
Steps
Step 4: 

• Information packet for the 
student/family. 

• Legal application is pages 
4-5. All other pages should 
be retained by the 
family/student.    



PFS Application 
Steps
Step 4: 
Pages 4-5 must be 
thoroughly completed 
and included in the 
paper application. 

EXAMPLE



PFS Application 
Steps

Please make sure you 
are using 2023-24 
form – Includes legal 
verbiage for Gap Year 
and 2-year 
institutions. 

Step 4: 

Must contain actual 
initials and signatures 
– cannot be typed.



PFS Application Steps

• Paper applications must be received at CHE’s office for processing. 
• 30-day processing timeframe does not begin until paper 
applications are received at CHE. 
• If mailing, please utilize tracking. Can be sent USPS, UPS and/or 
FedEx.

Step 5: 

If mailing: 
SC Commission on Higher Education
Attn: Palmetto Fellows
1122 Lady St, Suite #400
Columbia, SC 29201

If delivering in-person:  
SC Commission on Higher Education
1122 Lady St
Columbia, SC 29201
We are on the 4th floor. Office Hours: 
8:30am – 4:30pm. Outside door will be 
locked, bring your cell phone.
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School Application Packet 

Eligible Applicant Form 
School Checklist
School Rank Policy (if not submitted within the last 
3 years)
Final Class Rank Report(s)
Individual Student Paper Application Packet(s)



Eligible 
Applicants 
Form

Please include 
Counselor 
contact info –
this is how we 
contact you if 
there is a 
problem.



PFS App 
Checklist

• Checklist for each 
type of school.  

• Only submit 1 
checklist per school 
submission. Do not
need 1 checklist per 
student application. 
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School Rank Policy 

Copy or printout of School handbook or profile 
showing school’s policy for class rank.

CHE will review a school’s rank policy every 3 years 
to ensure compliance with regulations. 



CHE archives rank 
reports – do not need to 
submit with every 
submission.

PowerSchool rank 
reports do not have the 
words “Date Calculated” 
however date calculated 
is shown as highlighted 
above.

Make sure transcripts 
and rank report match.

Rank Report - PowerSchool



Rank Report – PowerSchool – 2022-23

SC DE changed the rank 
report options last year –
Legal Name – new excel file 
does not include all the 
regulatory requirements for 
SC State Scholarships. 

Will need to add a header 
to the file with the missing 
info: School Name, AY, 
Grade Ranked, and Date 
Calculated. 

SC DE is working to correct 
this for 2023-24. 



Rank Report –
Private/Homeschool

Must show the words “Date 
Calculated” and the actual date 
final calculation was done. 

Needs to show school name or 
letterhead. 

Make sure transcripts and rank 
report match.

CHE archives rank reports – do not 
need to submit with every 
submission.
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Student Paper Application Packet 
Certification & Authorization of Applicant Form – legal 
application document
SC UGP GPA: final 11th grade SC UGP GPA
• Final 11th grade transcript

Class Rank: top 6% of class rank at the end of the 10th or

11th grade 
• Final transcript: from the year which student met the top 6% rank
• Final class rank report from the year which student met the top 6% 

rank   
Test Score Report(s)



Certification & Authorization 
Form 
Must contain 
actual initials 
and signatures 
– cannot be 
typed.

EXAMPLE



Certification & 
Authorization 
Form 
Please make sure you 
are using 2023-24 
form – Includes legal 
verbiage for Gap Year and 2-
year institutions. 

Must contain actual 
initials and signatures 
– cannot be typed.



Transcript –
Public School 

Full size examples can 
be found under 
Resources on the 
application webpage.

Must contain signature.

Make sure transcripts 
and rank report match.



Full size examples can 
be found under 
Resources on the 
application webpage.

Must contain signature.

Make sure transcripts 
and rank report match.

Transcript – Private/Homeschool 



SAT/ACT Score 
Stickers



SAT/ACT 
Enrich 
Score 
Summary

Student name MUST be on 
score summary. If your 
district did not format it so 
student name prints at the 
top of page, all pages MUST
be included.



SAT – High School 
Score Report

New for 2023-24: the High School 
Score reports now features 
redacted student information 
based on College Board’s new 
privacy policies.

Please make sure you sign, initial, 
stamp and/or date the report. 



SAT Score 
Report

SAT can be 
Superscored.

PAGE 2: will list all 
the student’s test 
dates and scores. 



ACT Score 
Report

Printed from the K12 portal. Shows the student’s Superscore on 
the top, no other score reports are needed. 
If no Superscore on report, will need score report for each date 
you are using a subject score to Superscore.



ACT Score Report 
– Student’s Score 
Report
CHE will not accept a student’s score 
report printed from their portal. 



ACT Score Report

ACT can be 
Superscored. Must 
submit score report 
that shows the subject 
scores being used to 
Superscore. 

https://cloud.e.act.org/superscore-calculator



Sample 
Application 
Packets –
Early
Award 
Period

Student 1
(Qualifying with Rank)

Student 2
(Qualifying with Test Score)

• Student’s completed 
Certification & Authorization 
Form

• GPA: Final 11th grade transcript
• RANK: Final 10th or 11th grade 

transcript and coordinating rank 
report

• TEST SCORE: Test label or 
printed score report (from K12 
portal or Enrich) that is signed, 
initialed, stamped and dated 

• Student’s completed 
Certification & Authorization 
Form

• GPA: Final 11th grade transcript

• RANK: N/A

• TEST SCORE: Test label or 
printed score report (from K12 
portal or Enrich) that is signed, 
initialed, stamped and dated 
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Student Notification

Students will be notified: 
• Approx. 1 month after CHE receives their paper 

application. 
• Late Award: Late August*

Email notifications are sent to student email
• Please remind students to check Spam/Junk folders 
• Emails are sent from Scholarships@che.sc.gov

*Tuition bill will be due prior to Palmetto Fellow notification.

mailto:Scholarships@che.sc.gov
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Designation Form
In order for the student to receive scholarship funds 
they MUST complete the DESIGNATION FORM  

• This is the SOLE responsibility of the student
• This is an online form that is linked in the Student 

Notification email 
Final deadline to submit Designation Form:  August 31st

• Please remind students to check Spam/Junk folders 



Declination Form
(Declining to Apply)

Designation Form 
(Declining to Accept)



Palmetto 
Fellows 
Award 
Amounts

• Up to $6,700  

1st Year

• Up to $7,500 

2nd, 3rd, and 4th Years



Important 
Palmetto 
Fellows 
Scholarship 
Points

• Gap Year: Students can utilize a Gap Year (or term) 
immediately following high school graduation. 
Student will submit their Designation Form 
indicating Gap Year. Student must enroll by the next 
Fall term and will need to submit a Reapplication 
form to CHE. 

• Students must attend an eligible SC institution. As 
of Fall 2021, that includes 2-year SC institutions. 
List of eligible institutions on CHE website. 

• EARLY GRADUATES: students graduating at the end 
of the Fall term (Dec/Jan) MUST have their PFS 
application submitted to CHE prior to completing 
their HS graduation requirements. 
*Please add this to your checklist for Early Grads.



How do I keep the Palmetto Fellows 
Scholarship?

3.0 cumulative 
institutional GPA 

(Cannot transfer grades 
from other colleges)

Earn 30 credit hours each
academic year

Does NOT include AP, IB, 
Dual Enrollment, CLEP or 

exempted hours



LIFE & PFS 
Enhancements

Up to an 
additional 

$2,500

Must Earn 14 credit 
hours of math and/or 
science by the end of 
the 1st academic year

(AP, IB, Dual 
Enrollment, CLEP and 

Exempted courses)

Must be enrolled in 
an eligible major at 

their home 
institution

Starts the student’s 
2nd academic year 
(6 semesters) at a 
4-year institution 

only 



ENHANCEMENTS

1st Year
•Up to $5,000

2nd, 3rd  & 
4th Years

•Up to $7,500 with 
Enhancement

1st Year
• Up to $6,700

2nd, 3rd & 
4th Years

• Up to $7,500
• Up to $10,000 with 

Enhancement

LIFE Scholarship Palmetto Fellows Scholarship



Students with 
Documented 
Disabilities

Register with the Office of 
Disability Services

May be eligible for 
accommodations

May be eligible for Reduced 
Course load



General State Scholarship & Grant 
Information

No State Scholarships or Grants may be 
used at an out-of-state institution at any 
time. 
Academic Common Market
• Allows for South Carolina residents who are 

enrolled in specific programs at out-of-state 
institutions to be charged only the applicable 
in-state tuition by the institution in which the 
student is enrolled



TRANSCRIPTS



Transcript 
Requirements:  
Scholarship Eligibility 
Purposes

All state scholarships and grants are based on the SC 
UGP, therefore all transcripts must specifically state “SC 
UGP.”  

• Any transcript that states, “Weighted and Unweighted 
GPA” OR “Total GPA” will not be accepted for the 
purposes of awarding state scholarships as it must 
comply with the SC UGP.

All final official transcripts must be date calculated 
between 3 days prior to the date of the high school 
graduation and no later than June 15th

The final grades/ranking cannot include grades earned 
after the official graduation date of the school year. 
Summer school grades earned after high school 
graduation cannot be used in the calculation.  



Transcript 
Requirements:

Scholarship Eligibility 
Purposes

In order to determine eligibility for the State scholarship programs, the financial 
aid office/institution and/or CHE for the Palmetto Fellows Scholarship must 
have an official transcript on file (electronic or otherwise) that demonstrates the 
following items:

• A valid signature (electronic or otherwise) from the Principal.* In the event 
that the Principal is not available, the Superintendent signature is acceptable.

• **For Independent/Private and home school students: The 
administrator, registrar, or an official from the home 
school/accountability group. Should provide letter stating designated 
school rep. 

• SC UGP GPA must be demonstrated

• Date calculated date to be date calculated no later than June 15th (regardless 
of academic year)

• For the LIFE Scholarship and the Palmetto Fellows Scholarship Late 
Award the transcript MUST demonstrate that it is the final official 
transcript, as well as reflect a graduation date

• Rank
• If an independent high school or home school association has an 

approved policy on rank, a rank must be demonstrated on the official 
transcript (even if the student is not using rank for scholarship eligibility). 

• A rank report must also be submitted with a date calculated matching the 
transcripts even if the student is not using rank. (LIFE 62-1200.10.C)



Out-of-State 
High Schools 

& 
Scholarship 

Eligibility

For Scholarship purposes, out-of-state schools must comply 
with SC UGP GPA and ranking (if applicable).
• If the institution is not converting the grades, the out-of-state high 

school must submit a converted transcript in addition to the official 
out-of-state high school transcript

• No handwritten or strikethrough edits can be demonstrated on the 
submitted transcript for scholarship eligibility determination 

• If a student is attempting to use rank as an eligibility criterion from 
an out-of-state high school:

• The high school or home school association must have a policy on 
rank; and

• If using rank, the entire academic class must be converted to the 
SC UGP and a ranking report that reflects all students in that 
academic class, the out-of-state GPA, the SC UGP GPA, and the 
rank based on the SC UGP GPA must be included in order to 
determine eligibility and award a State scholarship.  

• If the high school or home school association does not rank as a 
policy, or the student does not meet the rank eligibility requirement 
once a conversion of the grades to meet the SC UGP GPA and rank 
requirement then student must use the Alternate Criteria for 
eligibility (SC UGP GPA and SAT/ACT score).



• For the purposes of the LIFE and Palmetto Fellows 
Scholarship (PFS) programs two students cannot not occupy 
the same rank.
• LIFE Scholarship: Top 30% of the graduating class (NOT rounded up to 

the next whole number)  
• PFS: Top 6% (rounded up to the next whole number)

 In the event of a tie, the high school/home school association 
is responsible for determining the legitimate rank for each 
eligible applicant.
 For the purposes of the Palmetto Fellows Scholarship the student’s 

GPA may need to be truncated past two decimal points in order to 
determine the true rank for each student.

 Inquire about your School District or Board’s approved policy

 Commission staff will NOT be able to participate in the 
school’s process to determine a student’s true rank.

Rank & 
State 

Scholarship 
Eligibility



Rank 
Policies

• In order for a student to use rank from any in-state, out-of-
state, public, private, virtual, or charter high school or home 
school association the process is which rank is determined 
must be the same for each student.

• A rank policy* is considered the following:
• Based on the SC UGP;
• Ranks ALL academic classes at the END of each 

academic year (9th, 10th, 11th, 12th);
• Includes the entire class.  If the entire class is not 

included when calculating class rank, then rank CANNOT  
to be considered;

• Rank and SC UGP must be demonstrated on the official 
transcript submitted to CHE or eligible SC institution

*Please Note: In accordance with 62-1200.10 C (3): Student Eligibility: LIFE Scholarship and LIFE 
Scholarship Enhancement and 62-320 C (4): Palmetto Fellows Scholarship Application,  “High schools or 
home school associations shall not use ranking for the sole purpose of obtaining eligibility for the state 
scholarships.”



Rank 
Policies

• The rank policy and rank policy information needs to 
consistent in all places rank information is provided

• School profile
• Student/parent handbook
• School website

• Made available to:
• Students/parents
• SC Commission on Higher Education staff
• SC colleges and universities that award State 

scholarships
Please Note:  A Rank Report is required to be submitted to Commission staff and/or eligible 
SC institution by any independent/private high school  or homeschool association should a 
student be using rank as an eligibility criteria for any of the State scholarship programs. (In 
compliance with Regulation 62-1200.10)



Rank Reports

If the school/home school association 
officially ranks as a policy, a rank report must 
also be submitted to verify class rank on 
transcript.

Rank reports must include:
• All diploma-seeking students in the class; 
• List their GPAs; 
• List their class rank;
• Show “Date Calculated”

• No later than June 15th

• Information on rank report MUST
match information on Transcript.



Rank Reports

Per the memo sent to institutions and high 
schools on June 15, 2023, beginning with the 
Class of 2024, all ranking schools MUST
submit their final 12th grade ranking report to 
CHE no later than June 30 of each academic 
year.

Rank reports can be sent to 
Scholarships@che.sc.gov

Ranking high schools no longer need to send 
ranking reports to SC Colleges and 
Universities.

mailto:Scholarships@che.sc.gov
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HOUSEKEEPING ITEMS
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GENERAL ELIGIBILITY 
REQUIREMENTS
SC HOPE, LIFE, Palmetto Fellows Scholarship, SC Need-based Grant & 
Lottery Tuition Assistance**

US Citizen/Legal Permanent Resident*
SC Resident*
No felony convictions**
No second or subsequent alcohol/drug misdemeanors
Not in default on any state or federal loans
Enroll in a degree-seeking program at an eligible SC institution

*This must be determined at the time of high school graduation & college enrollment.
**Excluding Lottery Tuition Assistance.



Graduation Bulletin/Program
If the school chooses to designate scholarship recipients in 
such programs, we ask that you include the following 
disclaimer language:

"The designation of scholarship recipients on this program or in any 
media is preliminary, based on information provided by the high 
schools and students at the time of this printing, and is subject 
to final confirmation and approval by the eligible higher education 
institution and/or the South Carolina Commission on Higher 
Education."



Early Graduate 
vs. 

Graduating 
Early

Early Graduate
(Senior graduating mid-year > not during the Spring Cohort)

LIFE Scholarship
• For scholarship eligibility the student CANNOT use rank 

as an eligibility criterion.
Palmetto Fellows Scholarship

• Student can qualify with class rank from the end of the 
10th or 11th grade year. 

• Palmetto Fellows: can only apply during the Early Award Period PRIOR to
completing their high school graduation requirements. 

Graduating Early
(Student graduates academic year(s) early > graduates with Spring Cohort)

SC HOPE / LIFE Scholarship
• Eligibility is based on the end of the academic year with 

the student’s “new” graduating class
Palmetto Fellows Scholarship

• Early Award Application Period can use the end of 10th

or 11th grade rank, must use end of 11th grade GPA
• Late Award Application Period can use the end of 10th

or 12th grade rank, must use end of 12th grade GPA



2024-25 FAFSA DELAYED UNTIL 
DECEMBER 2023
o FAFSA Simplification Act was passed in Dec. 2020
o Federal Department of Education has not released the 

FAFSA live date, only Dec. 2023
o Significant FAFSA changes for 2024-25
o Recommend students and parents set-up 

their FSA IDs now in preparation for 
FAFSA going live in Dec. 2023.
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CHE Contact Information
Dr. Karen Woodfaulk
Director of Student Affairs
(803) 856-0578  
kwoodfaulk@che.sc.gov

Dr. Gerrick Hampton 
Associate Director and Program Manager 
(803) 856-0609  
ghampton@che.sc.gov

Ms. Kathryn (Katie) Harris
Scholarships and Grants Program Manager
(803) 856-0738
kharris@che.sc.gov

Ms. Tanya Weigold
Scholarships and Grants Program Coordinator
(803) 856-0672
tweigold@che.sc.gov

Ms. Alfie Mincy
SCNG CAP Program Coordinator
(803) 856-0579
amincy@che.sc.gov

Ms. Morgan Clinton
College Access Program Manager
(803) 856-0660
mclinton@che.sc.gov

mailto:kwoodfaulk@che.sc.gov
mailto:ghampton@che.sc.gov
mailto:kharris@che.sc.gov
mailto:tweigold@che.sc.gov
mailto:lsanders@che.sc.gov
mailto:mclinton@che.sc.gov
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