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Reading Your Monthly Status Report
Report overview: 

1 STUDENT INFORMATION 2 APPLICATION STATUS 3 CHECKLIST & ACTION ITEMS

! BEFORE REVIEWING THE REPORT

Save the CSV file as an Excel Workbook (.xlsx) so Excel retains your formatting, color coding and notes.



Report Columns and Checklist Items
How the report organizes each student’s application record

ONE REPORT

Early and Late applications appear together for the academic year.

REPEATED STUDENT ROWS

A student appears once for every checklist item tied to the application.

KEY REPORT COLUMNS

Application Type Identifies the Early or 
Late PFS application.

Application Status
Confirms whether the 
student submitted the 
application.

Checklist Item Names the required form, 
score or document.

Checklist Item Status Shows completed, 
uncompleted or waived.

CHECKLIST ITEM DEFINITIONS

ACT/SAT Test Scores Official score report. Element451 updates this item when the counselor includes 
a score. CHE updates it when a score arrives later.

Parental Consent Form Required if the student starts the application before age 18. Updates when the 
parent submits the form.

High School Counselor 
Submission Confirms the counselor submitted the request form.

High School Transcript Confirms the required transcript accompanied the counselor request form.

High School Transcript 
Review CHE staff review the transcript within the 30-day processing timeframe.

Corrected Transcript CHE identified a transcript issue and emailed the counselor with details.

Class Rank Report CHE needs the final class rank report for the year the student uses to qualify.

CHECKLIST ITEM STATUS KEY:

Completed Requirement received or satisfied Uncompleted Counselor or student action may be needed Waived Not required



Application Status and Designation
What the decision and designation columns tell you

DECISION STATUS Report column: Decision status guid

Submitted CHE has not started the review because one or more checklist items 
remain incomplete.

In Review CHE is reviewing the application within the 30-day processing 
timeframe.

Missing 
Documents CHE completed the first review and identified missing information.

Conditional 
Offer

CHE processed the application and offered the scholarship. The 
student received a dashboard notice and email.

Denied CHE determined the student did not meet the eligibility requirements. 
The student received a dashboard notice and email.

DESIGNATION FORM DATA

After the student submits the 
Designation Form, the selected option 

appears in one of these columns:

1 Four-Year Designation

2 Two-Year Designation

3 Out-of-State School

4 Gap Year Election

WHAT A BLANK FIELD MEANS

The student has not submitted a Designation 
Form or did not select that option.

MISSING DOCUMENTS

The checklist identifies what is missing. The 30-day processing timeframe restarts after CHE receives 
the missing information.
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Managing Your Monthly Report
Delivery, recipients and additional report requests

REPORT DELIVERY

CHE schedules reports for the early 
morning of the first Monday of each 
month. Add notifications@element451.io 
to your school or district safe-sender list.

If no students from your school have applied, you 
may receive no report or an empty report.

REPORT RECIPIENTS

Email Scholarships@che.sc.gov to add 
or remove staff members from the 
monthly distribution list.

Include each staff member’s name and 
email address.

ADDITIONAL REPORTS

Email Scholarships@che.sc.gov to 
request an additional report before a 
deadline or at another critical point in the 
year.

CHE can also resend a report while your 
IT staff addresses an access issue.

STUDENT MISSING FROM THE REPORT? Check these two possibilities:

1 CHECK THE HIGH SCHOOL INFORMATION

The report uses the school entered on the application. Home 
school students must enter their Option 1, 2 or 3 association.

2 CONFIRM THE APPLICATION WAS SUBMITTED

The report includes submitted applications only. If you received a 
document request but the student is absent, ask the student to 
check their application dashboard.

Questions or changes: Scholarships@che.sc.gov



Student Started an Application but Did Not Submit
Fall 2027 cohort

100% APPLICATION PROGRESS DOES NOT MEAN THE APPLICATION WAS SUBMITTED

1 CHECK THE FINAL STEP

‘Submit Application' must 
appear as completed in the left 

navigation.

2 SELECT SUBMIT 
APPLICATION

The student must select the 
green button to send the 

application to CHE for 
processing.

EARLY APPLICATION DEADLINE

May 1, 2027 at 11:59 p.m.
CHE cannot consider an application that remains started but unsubmitted after the deadline.

LATE APPLICATION DEADLINE

July 15, 2027 at 11:59 p.m.



CHE Contact Information 
Dr. Karen Woodfaulk
Director of Student Affairs
(803) 856-0578
kwoodfaulk@che.sc.gov

Dr. Gerrick Hampton
Assoc. Director of Student Affairs
(803) 856-0609
ghampton@che.sc.gov 

Ms. Kathryn (Katie) Harris
Scholarships and Grants Program Manager
(803) 856-0738
kharris@che.sc.gov

Ms. Tanya Weigold
Scholarships and Grants Program Manager
(803) 856-0672
tweigold@che.sc.gov

Ms. Kinsey Phillips
Student Affairs Operations Coordinator
(803) 856-0359
knphillips@che.sc.gov

Ms. Alfie Mincy
SCNG CAP Program Coordinator
(803) 856-0579
amincy@che.sc.gov 

Ms. Kathy Rollins
College Access Program Manager
(803) 856-0137
karollins@che.sc.gov

Ms. Alantis Seckal
College Access Program Coordinator
(803) 856-0346
sseckal@che.sc.gov
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